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	JOB DESCRIPTION     Bank Theatre Health Care Assistant 


RESPONSIBLE TO:

Theatre Manager 
ACCOUNTABLE TO:

General Manager 
Service delivery at Practice Plus Group Hospital, Ilford 
Practice Plus Group believes in strong teamwork and partnership amongst its people. This approach is at the heart of everything we do to deliver a high level of patient care. 

Significant time and resources are invested in recruitment to ensure that rigorous standards are met and that staff share the same focus on teamwork and delivery. Employing high calibre people in roles that require personal responsibility and close interaction with patients allows everyone the opportunity to make a difference to patients during their treatment and deliver high quality outcomes. 

Supporting employees in their careers at Practice Plus Group with great opportunities to learn and develop through training, Practice Plus Group is an organisation that’s continually innovating to raise standards of best practice in healthcare. 

Practice Plus Group delivers services to create the best experience for their patients, through best standards of care, clinical excellence and low infection rates. A focus on selected procedures and skills in their delivery means that as a healthcare provider they can consistently improve their performance and in turn benefit their patients.
PURPOSE OF ROLE

To actively participate in and maintain the highest standard of care and safety for patients, visitors and staff in the operating theatre suite.
JOB SUMMARY

The Health Care Assistant is a member of the operating theatre team, appointed to support the Theatre staff.  The role involves contact on a physical and psychological level with patient. The post holder will undertake a range of activities under the supervision of a registered practitioner. 
Principal Duties and Responsibilities 
· To support the registered practitioners in implementing an agreed plan of care in association with the patient and in accordance with instructions and training received.

· To promote safe patient care and to be willing to develop and apply new skills to maintain and enhance clinical service delivery.
· Help promote and maintain an environment conducive to meeting the needs of the patient.
· Contribute to a team approach to patient care in conjunction with theatre colleagues and all members of the multidisciplinary team.
· To effectively communicate the accurately recorded data within the Theatre/Anaesthetic multi-disciplinary team. 
· To ensure that equipment is handled correctly and maintained in a safe working order, reporting any defects to the Co-ordinator. 

· To share personal knowledge with other colleagues

· To supervise the work of junior colleagues
· To plan own self development and further develop skills and knowledge. 
· Participate in regular theatre meetings and attend other unit meetings.
· To assist with transportation of patient to and from the ward.

· To monitor and maintain stocks of material and equipment at appropriate levels within the theatres, as delegated by qualified theatre practitioners.
· To participate in daily and monthly checklists and the checking of expiry dates.
· Continuously recognise and give priority to the needs of patients, maintaining respect, dignity and an individualised approach to patient services.
· To ensure all mandatory training is completed in a timely manner.
· To work flexibility within the working area, ensuring that skills are maintained and developed. 

· To be responsible for maintaining accurate, timely and complete records, ensuring the safety and confidentiality of information
· An awareness of Clinical Governance.

· To be aware of, and comply with, the Health and Safety at Work Act reporting all accidents/incidents and ensuring that personal behaviour does not put themselves, patients or other team members at risk.
Audit, Quality and Risk Management Responsibilities

· To participate in maintaining a clean environment.

Policies and Procedures

To be aware of, keep up to date with and adhere to the following at all times:

· All Company and department policies and procedures;

· Section 7 and 8 of the Health and Safety at Work Act;

· Data Protection Act 1984; and 

· Other relevant legislation and agreed practice/policy.
This list of duties and responsibilities is not exhaustive and the post holder may be required to undertake other relevant and appropriate duties as reasonably required.

This job description is subject to regular review and appropriate modification.

Health and Safety 

As an employee of Practice Plus Group Ilford the post holder has a duty under the Health and Safety at Work Act 1974, to:-

· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work.

· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the treatment centre, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions.

Data Protection 

The post holder must at all times respect the confidentiality of information in line with the requirements of the Data Protection Act.  This includes, if required to do so, obtain, process and/or use information held on a computer in a fair and lawful way, to hold data only for the specified registered purposes and to use or disclose data only to authorized persons or organizations as instructed.

This job description is subject to regular review and appropriate modification.

	SUPPLEMENTARY INFORMATION  - Theatre HCA  


	Location:
	Practice Plus Group Ilford Hospital


	Hours:
	Bank 

	Pension:
	Stakeholder



	PERSON SPECIFICATION –  Bank Theatre HCA 


	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications


	· Varied “life skills”


· Good standard of literacy
	· I. T. training
· NVQ level 2 in operating department support

	Experience
	· Experience of working in a Health Care Assistant role or other caring roles.
	· Experience of working within the operating department.


	Skills and Knowledge
	· Understands the need for strict confidentiality.
· Understands and committed to a caring approach to patients and relatives.

· Able to carry out basic procedures as delegated by and under the direction of qualified theatre practitioner staff.
· Able to demonstrate an empathetic and caring approach to patients and relatives and work so that patients dignity and respect is maintained at all times.

· Able to prioritise own workload.

· Able to work under own initiative within boundaries of role.

· Demonstrates awareness of importance of working as part of a team.

· Able to communicate routine information including observations, effectively verbally and written to staff, patients and relatives.
	

	Other Factors


	· Committed to the overall aims of Practice Plus Group Ilford
· Committed to the provision of quality patient care

· Positive attitude. 

· Willing to develop/learn in the role.
· Ability to be flexible with regard to working hours.
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