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	JOB DESCRIPTION    Registered Nurse/ODP


RESPONSIBLE TO:
Endoscopy Manager 

ACCOUNTABLE TO:
Head of Nursing and Clinical Services
JOB SUMMARY

The Registered Nurse is accountable as a named registered practitioner and is expected to deliver all aspects of nursing care autonomously. The practitioner has the overall responsibility for all patients in the Endoscopy Unit including patients attending the department for Outpatient, Phlebotomy, Pre-assessment and Procedure clinics.  They are responsible for the assessment of patients care needs and to support the Endoscopy Manager in the development of programmes of care within the department. 
Principal Duties and Responsibilities

Key Responsibilities:
Clinical:

The Postholder will:
· Comply with Care Quality Commission (CQC), CNST, Joint advisory Group (JAG) and other standards in the department.

· To ensure that all procedures performed meet individual patient needs, reflect good practice and are provided by means of appropriate equipment, within the agreed patient care pathways.

· Maintain and monitor high standards of care by using a systematic approach to individualised care, by planning and delivering care around the model of nursing in the clinical area.
· Record all care and planned care in the documented format utilised in the area.
· Ensure all documentation is completed, legible, signed and kept relevant and up to date.
· Maintain knowledge base of equipment used within the unit (i.e. manual handling devices, resuscitation equipment etc).
· Be responsible for maintaining safe custody, witnessing, recording and delivery of all medication to patients in accordance with the Hospital policies and procedures in place.
· Attend relevant Departmental and Clinical Governance meetings.
· Be aware of the NMC/HCP Code of Conduct and work within its confines. The individual practitioner is to escalate when not sure and seek senior support.
· Perform duties with due regard to the Scope of Professional Practice and be willing to extend skills for the benefit of patient care.
· Have a good understanding of the difference between local anaesthetic and sedation and to give appropriate advice accordingly.
· Be able to give post procedure advice i.e. sedation and non-sedation to patients.
· Competent in giving explanations to patients undergoing endoscopy procedures in the areas practiced within the department such as urology, gynaecology and gastroenterology.
· Understand the risks of sedated patients whilst undergoing and recovering from a procedure.

· Be competent in setting up the procedure room, ensuring relevant equipment is available and in good working order. To report and damage equipment to the relevant parties and to seek updates when required.
· Be able to work as a team alongside other nursing and medical staff grade.
Managerial:

The Postholder will:
· Attend mandatory updates as required (i.e. Endo Live 1 JAG course, Fire, Health and Safety, IPC, etc).
· Contribute to an effective and efficient communication system with all staff and other disciplines and patients as appropriate.
· Maintain communication with senior staff on duty relating to concerns for clinical area (i.e. unsafe patient area etc).
· Ensure the efficient and economical use of all resources within the department.
· Report relevant changes in patient condition to the senior nurse on duty and seek medical support when required.
· Be able to follow a case pathway that is tailored to each individual patient.
· Write, deliver and receive patient reports to and from colleagues
· Ensure safe custody of patient’s valuable and property as per the Hospital policies and procedures.
· Report and record all incidents, accidents and near misses, as required, on appropriate documentation in accordance with PPG policies and procedures.
· Be a role model and exercise team leadership style at all times.
Educational:

The Postholder will:
· Act in a professional manner at all times.
· Participate in ward teaching plans.
· Develop own knowledge base and participate in continuing education and advances in patient treatment in accordance with PREP requirements.
· Be involved as part of the team in ward audits and ultimately standard setting

· Aid in fostering a learning environment to student nurses and junior staff  by contributing to a good clinical environment.
· To act as a mentor and preceptor within the unit and attain the relevant certification to do so.
· Be able to teach and demonstrate various endoscopic procedures to nursing students/junior staff.
· To participate in clinical governance, giving presentations on endoscopy cases/situations which are of interest. Share learning.
· Research and compare endoscopic procedures to enhance the service procedures.
Personal Responsibilities:

The Postholder will:
· Update endoscopy skills by attending courses and BSG conferences.
· Recognise and report situations that may be detrimental to the health and well being of the individual.
· Support and advise other staff as necessary.
· Collaborate with other disciplines in ensuring a system of providing good interdepartmental relationships.
· Take accountability and responsibility when working in the clinical environment.
This list of duties and responsibilities is not exhaustive and the post holder may be required to undertake other relevant and appropriate duties as reasonably required.

This job description is subject to regular review and appropriate modification.

Health and Safety 

As an employee of Practice Plus Group, the postholder has a duty under the Health and Safety at Work Act 1974, to:-

· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work.

· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the Hospital, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions.

Data Protection 

The postholder must at all times respect the confidentiality of information in line with the requirements of the Data Protection Act.  This includes, if required to do so, obtain, process and/or use information held on a computer in a fair and lawful way, to hold data only for the specified registered purposes and to use or disclose data only to authorised persons or organisations as instructed.

This list of duties and responsibilities is not exhaustive and the post holder may be required to undertake other relevant and appropriate duties as reasonably required.

This job description is subject to regular review and appropriate modification.
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	PERSON SPECIFICATION –  Registered Nurse/ODP


	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications


	· NMC Registered Nurse Part 1- active/ODP.

	· Evidence of personal and professional development within the last 12 months.

	Experience
	· Relevant experience as an Endoscopy, Gynaecology or Urology Practitioner or in the field of.
	· Awareness of Care Standards Act.
· Awareness of Quality Standards. 

· Proficient in Nurse Led Consent for Gastroenterology/Urology.

	Skills and Knowledge
	· Evidence of competence as an Endoscopy Practitioner, Gynaecology or Urology Registered Nurse/ODP.
· Basic IT skills to the role.

· Effective management of all resources especially financial and human.

· Knowledge of current research, key issues and development in the Endoscopy, Gynaecology or Urology fields.
· Knowledge of Health & Safety/Risk Management within the Endoscopy department.

· Demonstrates knowledge of change management.  

· Organisational and management skills within a team.
	· Willingness to undertake further roles within the department to support the wider running of the service such as Health and Safety Champion, Mental Health Wellbeing Champion, Sustainability Champion, etc.
· Awareness of the Care Quality Commission, British Society of the Gastroenterology guidelines and the Joint Advisory Group Standards in relation to the role.

	Other Factors


	· Effective communication and interpersonal skills

· Ability to prioritise and manage workload within the department.

· Continuing development within area of work

· Committed to the overall aims of Practice Plus Group.

· Committed to the provision of quality services.

· A flexible, positive attitude to performing a variety of duties.

· Ability to be flexible with regard to working hours.
· Ability to work within a multi-cultural/multidisciplinary environment.
	· Membership of relevant professional organisation.
· Flexibility and availability to work, sometimes at short notice to cover sickness and annual leave within the department · Attention to detail.
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