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	JOB DESCRIPTION      Registered Nurse Ward 


RESPONSIBLE TO:
Ward Manager
ACCOUNTABLE TO:
Hospital Director
RESPONSIBLE FOR: 
Healthcare Assistants
JOB SUMMARY

Conducting basic ward duties as allocated by the Team leader or the Senior Nurse on Duty to meet the standards required by the Company in providing a high quality service to patients.

Principal Duties and Responsibilities

Key Responsibilities:

· To ensure that the care, welfare, safety and comfort of all patients is of the highest possible standard.

· To promote and maintain good interpersonal relationships between staff/patients/relatives, and the multi-disciplinary team.

· To be responsible for the admission of any new patient to the hospital including establishment of a good mutual relationship completing all relevant documentation – identify and introduce named nurse/key worker.

· To liaise with members of the medical and associated professions and ensure that prescribed or recommended treatment is carried out.

· To disseminate relevant information as appropriate whilst maintaining the principles of patient/client confidentiality.

· Pro-actively monitor levels of patient care and plan new interventions to maintain optimal patient care.

· To promote positive working relationships between all groups involved with the welfare of patients.

· To monitor the performance of staff within the scope of your responsibility.

· To ensure that the Company's image is projected at all times by the professional appearance/manner of all members of the nursing team.

· To support and participate in the training and development of nursing care staff.

· To participate in the induction and continued support of all new staff and to work in a collaborative and co-operative manner, recognising and respecting each individual’s contribution to the hospital.

· To assist in the creation of a learning environment.
· To undertake any specific duties as delegated by the Unit Manager/ Team leader on an ad hoc basis.

· To participate in meetings as appropriate.

Education, Research and Audit Responsibilities
· To participate in the staff appraisal process.
· To maintain personal professional development and clinical knowledge and skills.

· To be aware of current advances in clinical care and to develop research awareness in self and others in order to improve the clinical environment.

· To participate in the supervising and teaching of other staff in the department.

· To contribute to developing the clinical learning environment in the department.
· To perform and assist with Monthly and annual audits
Communication 

· To take an active role in maintaining effective communication with all disciplines within a multi-disciplinary setting.
· Ensure accurate record keeping in both paper and electronic records.
· Effectively communicate with all levels of staff throughout the Hospital  on a daily basis, including surgeons, anaesthetists, TSSU and wards.

· To attend department and Hospital staff meetings as and when required as delegated by line manager, e.g.; Health and Safety; Infection Control. 
Health and Safety 
As an employee of Practice Plus Group , the postholder has a duty under the Health and Safety at Work Act 1974, to:-

· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work.

· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the hospital, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions.

Data Protection 

The postholder must at all times respect the confidentiality of information in line with the requirements of the Data Protection Act.  This includes, if required to do so, obtain, process and/or use information held on a computer in a fair and lawful way, to hold data only for the specified registered purposes and to use or disclose data only to authorized persons or organizations as instructed.

This list of duties and responsibilities is not exhaustive and the post holder may be required to undertake other relevant and appropriate duties as reasonably required.

This job description is subject to regular review and appropriate modification.

I confirm I have read and understand this Job Description 

Name of Postholder 

…………………………………..

Signature 
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Date




…………………………………...

	PERSON SPECIFICATION – Registered Nurse Ward


	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications


	NMC Registered Nurse 
	· Experience  of working in a Surgical  environment

	Experience
	· At least 1 yeas post basic experience


	· Evidence of personal and professional development

	Skills and Knowledge
	Up to date sound clinical knowledge 

Good verbal / written communication skills

Awareness of legislative requirements with regard to H & S

Knowledge of Infection control policy and procedures.

Ability to solve problems/ think literally/laterally

Customer and performance orientation 

Coaching/ developing others.
	· Awareness of Care Standards Act 

· Awareness of Quality 

	Other Factors
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