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JOB DESCRIPTION


Job title:			Pre-assessment Nurse

Managerially 		Outpatient and Pre-assessment Manager
accountable: 	

Professional 		Head of Clinical Services
accountability:	 


Service delivery at PPGHSM 

PPG believes in strong team work and partnership amongst its people. This approach is at the heart of everything we do to deliver a high level of patient care. 
Significant time and resources are invested in recruitment to ensure that rigorous standards are met and that staff share the same focus on teamwork and delivery. Employing high calibre people in roles that require personal responsibility and close interaction with patients allows everyone the opportunity to make a difference to patients during their treatment and deliver high quality outcomes. 
Supporting employees in their careers at PPGHSM with great opportunities to learn and develop through training, PPG is an organisation that’s continually innovating to raise standards of best practice in healthcare. 
PPG delivers services to create the best experience for their patients, through best standards of care, clinical excellence and low infection rates. A focus on selected procedures and skills in their delivery means that as a healthcare provider they can consistently improve their performance and in turn benefit their patients.

Purpose of Role	

The Pre‑assessment Nurse is responsible for providing a comprehensive, patient‑centred pre‑operative assessment for patients who have been consented for elective surgical procedures. The role ensures that each patient is clinically optimised and appropriately prepared for surgery and anaesthesia, identifying and managing risk in collaboration with anaesthetists, surgeons and the wider multidisciplinary team.
The post holder will assess physical, psychological and social factors that may impact peri‑operative care, ensuring patients are fit for their planned procedure and suitable for the intended anaesthetic. The role plays a critical part in promoting patient safety, reducing day of surgery cancellations, and supporting a positive surgical pathway.
Key Responsibilities and duties


Clinical Assessment and Decision Making

· Undertake comprehensive pre‑operative assessments for adult patients following surgical consent, in line with organisational policies and national guidance.
· Obtain and document a detailed medical history, including: 
· Past medical and surgical history
· Medication review (including anticoagulants, antiplatelets and high‑risk drugs)
· Allergies and adverse drug reactions
· Social history, including smoking, alcohol intake and functional status
· Perform and record baseline physiological observations and relevant clinical examinations.
· Assess patients’ fitness for surgery and anaesthesia, identifying risk factors such as: 
· Cardiovascular, respiratory, renal, hepatic or neurological disease
· Obesity, diabetes, frailty or cognitive impairment
· Obstructive sleep apnoea risk
· Determine appropriate pre‑operative investigations in line with protocols (e.g. blood tests, ECGs, MRSA screening), and action or escalate abnormal results.

Optimisation and Risk Management


· Sign-post patients for pre‑operative education and advice to support health optimisation, including:
· Smoking cessation
· Weight management advice
· Prehabilitation where appropriate
· Identify and escalate any concerns that may affect patient safety, surgery timing or planned anaesthetic technique.
· Ensure appropriate escalation of patients who are not fit for surgery, including postponement or cancellation where necessary in the interests of patient safety.    

Patient Education and Support

· Provide clear information to patients regarding:
· The pre‑operative pathway
· Fasting guidance
· Medication management before surgery
· What to expect on the day of surgery and in the immediate post‑operative period
· Support patients with anxiety related to surgery and anaesthesia, responding to questions and concerns in a professional and empathetic manner.
· Ensure patients understand and are prepared for post‑operative care requirements and discharge expectations.


Care Coordination

· Coordinate diagnostic tests, specialist referrals, and follow-up appointments.
· Liaise with multidisciplinary team as appropriate.
· Ensure smooth transitions of care between outpatient, inpatient, and community services.
Documentation and Governance
· Maintain accurate, timely and comprehensive clinical documentation in line with professional and organisational standards.
· Ensure all assessments and outcomes are clearly recorded and accessible to the peri‑operative team.
· Contribute to audit, quality improvement and service development within the pre‑assessment service.
· Comply with all policies relating to safeguarding, infection prevention and control, medicines management, consent and information governance.
     Professional Responsibilities

· Maintain full compliance with confidentiality and data protection standards.
· Work autonomously and remotely, demonstrating excellent organisational and analytical skills.
· Practice in accordance with the NMC Code and local clinical governance frameworks. 
· Maintain competence through mandatory training, including resuscitation training relevant to the role. 
· Participate in appraisal, supervision and continuing professional development. 
· Act as a professional role model to junior staff and students where applicable.
· Uphold NMC standards and professional conduct in all aspects of the role.
· Provide regular updates to the Head of Clinical Services on the review findings or concerns
Working Conditions

· The role may involve working across multiple specialties including orthopaedics, gynaecology, ENT, urology, ophthalmology and endoscopy.
· The post holder may be required to work flexible hours to support service needs.


Additional information

In addition the successful candidate will be required to adhere to the following:

Professional 
To adhere at all times to professional Codes of Conduct including compliance to any other professional guidance. To comply with guidelines issued from time to time by the UK professional bodies or any other professional association relating to the practice of your speciality, together with guidance issued from time to time by other competent agencies on clinical, medical and ethical issues 

Regulatory framework 
To adhere at all times to the regulatory frameworks set out by the Care Quality Commission incorporating the requirements for Independent Health Care, as well as The Department of Health Standards for Better Health by working to Practice Plus Group policies and procedures. 

The individual will be required to participate in information requirements/ requests as per regulation. 

Infection prevention and control 
It is the responsibility of all individuals to comply with infection prevention and control policies and to attend any appropriate training requirements in line with Practice Plus Group’s responsibility to comply with Government Directives and associated codes of practice and take appropriate action where non-compliance is evident. 

Conflict of interest 
It is responsibility of all staff to ensure that they do not abuse their official position to gain or benefit their family or friends.

Confidentiality 
The post holder must preserve the confidentiality of any information regarding patients, staff (in connection with their employment), and Practice Plus Group business and this obligation shall continue indefinitely. This is also in accordance with the Code of Confidentiality and the Data Protection Act 1998. 

Health and safety 
Employees must be aware of the responsibilities placed on them under the Health and Safety at Work Act (1974), to ensure that the agreed safety procedures are carried out to maintain a safe environment for patients, employees and visitors. 

Risk management 
All staff have a responsibility to report all clinical and non-clinical accidents or incidents promptly and when requested to co-operate with any investigations undertaken. Datix provides the in house incident reporting programme and training will be provided.

Privacy, dignity and respect and quality of opportunity 
The hospital is committed to ensuring that all current and potential staff patients and visitors are treated with dignity, fairness and respect regardless of gender, race, disability sexual orientation, age, marital or civil partnership, religion or belief. Staff will be supported to challenge discriminatory behaviour. In particular staff will protect the privacy and dignity of all patients at all points of their contact with the organisation. It is paramount that staff deal sensitively with individual circumstances and adhere strictly to the single sex requirements.  

Protecting Vulnerable Adults from Abuse / Safeguarding
The patients referred to us for care must be able to trust that not only will they be safe from any abuse, bullying or intimidation from any member of staff  but that suspicions of external abuse will be dealt with appropriately. 

Raising Concerns 
It is everyone’s responsibility to draw attention to any practice or behaviour which could put patients or staff at risk.   

Equal opportunities 
Practice Plus Group is committed to promoting equal opportunities in employment and will keep under review its policies and procedures to ensure that the job related needs of all staff working in Practice Plus Group are recognised.

Duty of Candour
Practice Plus Group is committed to compliance to Duty of Candour guidance, and employees are expected to comply with the principles laid out in the corporate Duty of Candour policy

Practice Plus Group will aim to ensure that all job applicants, employees or clients are treated fairly and valued equally regardless of sex, marital status, domestic circumstances, age, race, colour, disablement, ethnic or national origin, social background or employment status, sexual orientation, religion, beliefs, HIV status, gender reassignment, political affiliation or trade union membership. Selection for training and development and promotion will be on the basis of the individual’s ability to meet the requirements of the job.
 
This job description is subject to change in consultation with the post holder to take into account changing organisational needs. 


Signature                                                	Date                                         	  


Signature of 
Department Manager                              	Date                                         	



















	PERSON SPECIFICATION – Pre-Assessment Nurse




	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications

	· NMC Registered Nurse Adult 
· Educated to degree level
· PGCE/or equivalent- or be willing to complete
· Evidence of continuing professional development
	· A qualification in teaching and assessment in clinical practice (i.e., mentorship) 
· Post‑registration qualification or training in pre‑operative assessment.
· Immediate Life Support (ILS) certification.


	Experience
	· Significant post‑registration clinical experience in an acute or peri‑operative setting.
· Sound knowledge of pre‑operative assessment principles and peri‑operative risk.

	· Experience working within elective surgical services.


	Skills and Knowledge
	· Ability to undertake holistic patient assessments and make safe, evidence‑based decisions.
· Ability to maintain and enhance effective working relationships
· Excellent communication and interpersonal skills.
· Ability to work autonomously and manage workload effectively.
· Competent IT skills for electronic patient records.
	· Knowledge of peri‑operative anaesthetic considerations.
· Evidence of involvement in audit or service improvement.



	Personal
	· Committed to the overall values of PPG
· Committed to the provision of quality services.
· A flexible, positive attitude to performing a variety of duties.
· Willing to develop/learn in the role.
· Fit to undertake the duties of the post.
· Ability to be flexible with regard to working hours
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