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JOB DESCRIPTION
Ophthalmic Nurse  

RESPONSIBLE TO:

Theatre Manager/ OPD Manager


ACCOUNTABLE TO:

Service Manager


JOB SUMMARY

To provide high quality, effective, individualised care to all ophthalmic patients by assessing care needs and developing, implementing and evaluating them without supervision.

The post holder is responsible for planning, implementing and assessing care of patients.

The post holder is responsible for ensuring that skilled assistance is provided to the Doctors and Ophthalmic consultants, as per College of Ophthalmologists guidelines.

The post holder will ensure that standards are met as per national and local guidelines, including National Frameworks.

Principal Duties and Responsibilities

Clinical 

· To provide high quality, effective, individualised care to all patients by assessing care needs and developing, implementing and evaluating them without supervision.

· Ensures all equipment is cleaned, checked daily and maintained and takes appropriate action with faulty equipment as per company policy.

· Ensure availability and readiness of all equipment and instrumentation before treatment commences in all cases.

· Participates in the training of new equipment.

· Takes responsibility for ensuring safe lifting techniques when assisting in moving and handling equipment.

· Reports to the Theatre Manager, OPD Manager, or Service Manager, accidents, incidents, and complaints, drug defects affecting patients, staff, supplies and services.

· Assists in maintaining the accurate collection of data in relation to the ophthalmic department in order that statistics may be accurately compiled.

· Participates in audit or research.

· Maintains appropriate stock levels within the clinic and theatre, and participates in the budget control.  Ensure the economical use of resources.

· Maintains appropriate pharmacy stock levels and adheres to local, company and National Drug Policies.

· Participates in the induction and orientation of new staff to the clinic and theatre areas in relation to their role within the team.

Management 

· To be able to manage own workload along with that of others, by ensuring appropriate delegation of their skills and capabilities.

· To be proficient and up to date with ophthalmic procedures, leading to an improvement in patient care developed through the use of evidence based practice.

· Manage the daily routine in clinic and theatre ensuring wherever possible effective time management and utilisation of sessions, by liaising with the patient administrators OPD and theatre manager.

· To take responsibility for the reporting of critical incidents and complaints

· Participate in the improvement of standards, to effectively improve the service provision in conjunction with all relevant agencies.

· Promote and practice effective forms of communication between the patient and all other healthcare professionals.

· Ensure accurate and adequate record keeping is maintained in line with departmental and company policies along with maintaining confidentiality at all times.
· Have the ability to interpret and act appropriately when receiving information in any format.
· Supports and assists in the establishment of a good working atmosphere and in making the most efficient/effective use of staff, supplies and services. 

Communication:

· Ensure that identified lines of communication are maintained with patients, colleagues and external agencies to demonstrate politeness and courtesy and sensitivity promoting the corporate image of Northwest Ophthalmology
· Be actively involved in team meetings. 

· Play an integral role in ensuring that all team members are aware of local and general Health & Safety matters, Clinical Governance and other on-going issues, which arise including patient safety issues.

· Provide and organise support through the means of clinical supervision in accordance with Company policy. 

· Demonstrate the ability to be able to motivate and persuade others through advanced communication skills. 

Clinical Governance:

· Be aware of and work in accordance with legislation and Company policies pertaining to Health and Safety, COSHH and infection control.

· Attend Team Meetings with regard to Infection control, risk management and health & safety and be prepared to carry out any action plans formulated. 
Education and Training:
· Attend study days / courses relevant to grade and needs as identified on Personal Development Review and subsequent reviews.
·  Ensure PREP requirements are maintained.
· Attend mandatory training in accordance with company policies.
· Participate in the education and training of all grades of staff, within the multidisciplinary team, in accordance with their individual objectives.
· To be involved in the initiation of research relevant to specialty / specialties.
· Demonstrate a working knowledge and work within the NMC and HPC Scope of Professional Practice.
· Demonstrate continuing knowledge and skill development within specialty /specialties providing enhanced and improved standards of patient care.
Quality Issues

· Participate in quality initiatives currently under review within the department in accordance with Northwest Ophthalmology and Company objectives, with the aim of improving patient care and promoting the further development of the department. 

Performance Assessment:
· To undergo an annual performance assessment and agree a personal development plan with the Theatre Manager/ OPD manager which will ensure that the objectives of the individual, the team and the ophthalmic department are achieved. 
Health and Safety 

As an employee of Practice Plus Group, the post holder has a duty under the Health and Safety at Work Act 1974 to:

· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work.

· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the service, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions.

Data Protection 

The post holder must at all times respect the confidentiality of information in line with the requirements of the Data Protection Act.  This includes, if required to do so, obtain, process and/or use information held on a computer in a fair and lawful way, to hold data only for the specified registered purposes and to use or disclose data only to authorized persons or organizations as instructed.

This list of duties and responsibilities is by not exhaustive and the post holder may be required to undertake other relevant and appropriate duties as reasonably required.

This job description is subject to regular review and appropriate modification.

I confirm I have read and understand this Job Description 

Name of Post holder 

…………………………………..

Signature 


…………………………………...

Date



…………………………………...

	Person Specification –  ODP / Anaesthetic Nurse 


	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications


	· RGN or ODP with ENB 182/183 or C & G 752 or NVQ Level 3 in Operating Department Practice or Dip HE in Peri-operative Practice 


	Further evidence of professional development 

	Experience
	· Significant relevant post registration experience


	Private healthcare experience 

	Skills and Knowledge
	· Good knowledge of speciality and the role of the anaesthetic practitioner 

· Excellent patient care skills 

· Leadership skills – ability to run department in absence of Team Leader 

· Able to assess and manage patients per operatively 

· Ability to work independently and to lead a team

· Ability to handle multi faceted problems in a busy fast moving environment

· Ability to implement change

· Excellent communication skills at all levels, verbally and in writing

· A reflective approach to own work and work of others
	IT literate 

Evidence of involvement in the development of protocols and clinical audit


	Other Factors


	· Perceptive, flexible and effective leadership skills

· Ability to influence others to follow a particular action/policy/procedure. 
· Comfortable with, and committed to, team based working

· Physically and mentally fit to undertake the role
	


	HAZARDS:

	Laboratory Specimens

Proteinacious Dusts
	
	Clinical Contact with patients
	
	Performing Exposure Prone Invasive Procedures
	

	Blood/Body Fluids
	
	Dusty environment
	
	VDU Use
	

	Radiation
	
	Challenging Behaviour
	
	Manual Handling
	

	Solvents
	
	Driving
	
	Noise
	

	Respiratory Sensitisers
	
	Food Handling
	
	Working in Isolation
	


PAGE  
Role:      ODP/Anaesthetic Nurse                                                                                          Page 4 of 6
Drawn up by:  K Postlethwaite-Thomas

Dated: June 2010 


[image: image1.jpg]