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Job Description: Health Care Assistant (Theatres)
Job Title: Health Care Assistant (Theatres)
Reports to: Theatre Manager / Senior Theatre Nurse
Location: Practice Plus Group - Portsmouth
Contract Type: Full-time / Part-time / Bank
Job Summary
The Health Care Assistant (HCA) in Theatres provides essential support to the perioperative nursing and surgical teams to deliver safe, efficient, and compassionate care to patients before, during, and after surgical procedures. The post holder assists with patient preparation, maintains the cleanliness and safety of the theatre environment, supports infection control practices, and helps with the efficient running of the theatre department.  
The post holder will predominantly support the Theatre Department but may also provide support within Outpatients, Endoscopy and Ward areas as service needs require.

Key Responsibilities

1. Patient Care and Support
· Assist patients with preparation for surgery, including transport to and from theatre, positioning, and comfort measures.
· Support patients emotionally and physically, helping to reduce anxiety and ensure dignity at all times.
· Monitor patients pre- and post-operatively, reporting any concerns promptly to qualified staff.
· Assist with basic clinical tasks under supervision, e.g., taking vital signs, ensuring patients are safely transferred to recovery or wards.
· Maintain patient privacy, confidentiality, and safety in all interactions.
· Assist with chaperoning patients during outpatient and diagnostic procedures as required.
· Following completion of competency-based training, undertake delegated clinical duties such as instillation of eye drops in accordance with local policy.
2. Theatre Preparation and Maintenance
· Prepare theatre rooms and equipment prior to surgery, ensuring all necessary instruments and supplies are available and sterile.
· Assist in cleaning and setting up theatre areas between cases, adhering to infection control protocols.
· Support the correct disposal of clinical waste and sharps according to health and safety guidelines.
· Maintain stock levels of consumables and report shortages to senior staff.
· Assist with the transfer, checking and tracking of surgical instruments to and from HSDU.

3. Handling Specimens
· Collect, label, and handle all types of surgical specimens (e.g., biopsies, tissue samples) with care, adhering to established protocols.
· Ensure correct documentation accompanies all specimens for laboratory analysis.
· Maintain specimen integrity by following proper storage and transportation procedures.
· Comply with infection control and health and safety regulations during specimen handling.
4. Infection Control and Health & Safety
· Adhere strictly to infection control policies, including hand hygiene and aseptic techniques.
· Follow Health and Safety regulations to maintain a safe working environment for patients and staff.
· Assist in the decontamination and sterilisation process under supervision, ensuring equipment is handled correctly.
5. Teamwork and Communication
· Work collaboratively with nursing, surgical, anaesthetic teams, and other theatre staff to ensure smooth theatre operations.
· Communicate effectively and professionally with patients, relatives, and colleagues.
· Attend relevant team meetings and training sessions as required.
· Participate in theatre briefings, debriefings and safety initiatives to support continuous improvement and patient safety.

6. Administration and Documentation
· Assist with basic administrative tasks, such as patient records and theatre logs, ensuring accuracy and confidentiality.
· Report any incidents, accidents, or equipment faults according to organisational procedures.
7. Compliance
· Adhere to Practice Plus Group policies, procedures, and best practice guidelines at all times.
· Comply with statutory and national care standards applicable to the theatre setting.
· Uphold the Practice Plus Group’s clinical governance framework and contribute to the continuous improvement of service quality.



Specification:

	Essential Criteria
	Desirable Criteria


	Experience working in a healthcare, care, support worker or customer-facing environment
	Formal healthcare qualification (e.g. NVQ Level 2 in Health and Social Care)

	Ability to follow instructions and work under supervision
	Basic Life Support or First Aid qualification

	Good communication and interpersonal skills
	Experience in infection control or a clinical environment

	Reliable, flexible and able to work under pressure
	Awareness of the theatre environment and perioperative processes

	Commitment to patient care, dignity and confidentiality
	Experience working within a surgical, ophthalmic or perioperative environment

	Demonstrates a willingness to learn new skills and undertake competency-based training
	Knowledge of infection prevention and control principles

	Able to work effectively as part of a multidisciplinary team
	Experience of supporting patients through a surgical pathway

	Willingness to undertake additional training to perform enhanced duties such as eye drop instillation
	Previous experience of handling clinical specimens

	Willingness to work across Theatres and other clinical areas as service needs require
	Experience of stock management and equipment preparation




Health & Safety Responsibilities
· Comply with all organisational health and safety policies and Practice Plus Group standards.
· Take reasonable care of your own health and safety and that of others.
· Report any hazards, accidents, or incidents promptly.
Confidentiality
· Maintain patient and organisational confidentiality at all times in line with the Data Protection Act and Practice Plus Group policies.
Training and Development
· Participate in mandatory training and relevant development opportunities.
· Be proactive in updating knowledge and skills related to theatre practice.
· Undertake competency-based training to support service requirements and personal development, including enhanced duties such as eye drop instillation, patient observations, specimen handling and support of the perioperative patient pathway. 
· Actively participate in ongoing learning and development opportunities to expand clinical skills and support service resilience.

Flexibility Statement

This role is primarily based within Theatres, recognising the specialist nature of the service. However, the post holder may be required to support other clinical areas including Outpatients, Endoscopy and the Ward, following appropriate training and competency assessment.
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