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JOB DESCRIPTION


JOB TITLE:  			Registered Nurse (Ward)

RESPONSIBLE TO: 		Ward Manager

ACCOUNTABLE TO:		Ward Manager
	

JOB SUMMARY

To actively support the provision of the highest quality patient care through personal actions and continuous improvements. 

To deliver direct patient care to a group of designated patients during their inpatient episode, delegating and supervising care delivery of HCA’s ensuring optimal standards at all times. Ensuring care and practices meet all external requirements of regulatory bodies working to the NMC code of practice at all times and within the framework of Practice Plus Group policies and procedures

Effectively manage and lead staff, supplies and equipment. This will involve taking charge of the ward in the absence of more senior staff providing the appropriate level of competence has been achieved.

To teach junior staff, patients and relatives, promote health education and keep abreast of nursing developments and research.  

To work as a member of the multi-disciplinary team, practicing and maintaining a high standard of clinical care and participating in all activities of the department to enhance the patients experience and ensuring safety for patients, visitors and staff in the department.

Principal Duties and Responsibilities

The role has clinical, management, teaching, and staff development responsibilities:

Management role

· To be aware of own and others responsibilities with regard to Policies and procedures including participation in the risk management strategy and ensure that all Health and Safety and COSHH requirements are met
· To contribute to the management and effective use of personnel, surgical consumables and other resources within ward to provide an efficient surgical service to all users
· On occasions to take charge of the ward in the absence of a more senior colleague; and know when to seek advice or liaise with more senior members of the staff and member of the multi-disciplinary team concerning management and  clinical issues
· To work towards development of leadership skills and be able to lead, motivate staff, develop and encourage harmonious working relationships and professional rapport within the department, with other disciplines and departments
· To report all accidents/incidents/near misses and complaints in accordance with policy and ensure all relevant documentation is completed promptly and reported to the Ward Manager and participate in investigation as required
· To ensure that stock levels are maintained and fall within agreed budget targets; ensuring effective efficient use of resources
· Demonstrate effective communication skills in all aspects of performance, with regard to patients, relatives and members of the Multi-disciplinary team
· To actively participate in the Clinical Governance Strategy as required


Clinical/Professional

· To be part of the team that is responsible for post-operative care and the discharge home of patients from the ward to a safe and suitable environment
· Demonstrate and develop clinical assessment skills and the ability to prioritise the care for patients pre and post operatively, acting as a resource person for others in the planning of care
· To ensure that the personal care provided to patients us always of the highest level ensuring appropriate  assessment and accurately measuring and recording  clinical observations of the patient, escalating as indicated when variances occur
· To ensure that all care and information provided to patients is adequately documented within the care pathway, meeting NMC and regulatory standards
· To provide appropriate information to patients and their relatives concerning the patient’s condition
· To demonstrate the flexibility needed for continuity of care in a dynamic environment
· To be aware of and introduce innovation to roles in conjunction with the multidisciplinary team
· To utilise all resources within the department effectively to deliver quality care at all times ensuring cost effective and efficient use of consumables and staff
· To ensure that equipment is handled correctly and maintained in a safe working order. Taking appropriate action and then reporting any defects to the ward manager and following the appropriate policies and procedures for such an event
· To share personal expertise and specialist knowledge with other clinical colleagues
· To supervise the work of junior and unqualified colleagues
· To work flexibly within the working area, ensuring that skills are maintained and developed to look at how best practice can be further developed and improved
· To be responsible for maintaining accurate, timely and complete records, ensuring the safety and confidentiality of information
· To support the development and implementation of high quality care protocols to provide a highly effective service for all patients requiring admission
· To participate in clinical audit, KPI monitoring and collection of data as required
· To hold the 24-hour helpline, reviewing, assessing and using clinical judgement, knowledge and MDT support to answer and action queries and concerns raised. 


Educational professional development

· To keep up-to-date with issues and trends affecting the nursing profession; educate new and existing staff in the procedures and protocols, encouraging them, through effective leadership to achieve their goals
· To actively participate in the local orientation/induction programme providing guidance and support and teaching to less experience or junior staff as appropriate 
· To participate through mentorship in the development of junior staff and identify any professional training needs; be able to act as a mentor to students enabling learning to take place
· To prepare and provide patients with information to ensure they are ready for their procedure pre-operatively and post-operatively for safe discharge 
· To adhere at all times to the NMC Code of Professional Conduct, and any other NMC guidelines
· To take responsibility for personal and professional development, to be responsible for attending mandatory training sessions and to ensure that all policies and procedures are adhered to
· To maintain an enquiring approach to nursing practice
· To plan self-development and personal objectives for discussion at individual performance review
· Participate in data gathering and audit when indicated 
· To play an active role in the development of the theatre service working in conjunction with the clinic/unit manager
· To take part in the on-going clinical training programmes using best practice models of care
· To understand and become fully conversant with the Practice Plus Group competency model and its application


Quality Issues
· Promote clinical excellence and best evidence practice reflecting Practice Plus Group philosophy.
· Participate in annual review of protocols and evidence based documentation.
· Participate in clinical audit strategy.
· Act responsibly as an employee to maintain a safe and healthy environment for service users, visitors and staff.
· Reporting any incidents as per local guidelines.
· Advocate for patients where feedback has been received.

Performance Assessment
· Participate fully in an annual appraisal process and agree a personal development plan that will ensure that the objectives of the individual, the team are achieved.

General
· Carry out your duties at all times with due regard to the Company’s equal opportunities policy.
· Work a flexible working pattern including, long days, twilights and weekends, and a regular rotation of both nights and days.

Health and Safety 

As an employee of Practice Plus Group, the postholder has a duty under the Health and Safety at Work Act 1974, to:-
· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work.
· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the hospital, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions.


Data Protection 

The postholder must at all times respect the confidentiality of information in line with the requirements of the Data Protection Act.  This includes, if required to do so, obtain, process and/or use information held on a computer in a fair and lawful way, to hold data only for the specified registered purposes and to use or disclose data only to authorized persons or organizations as instructed.

This list of duties and responsibilities is by not exhaustive and the post holder may be required to undertake other relevant and appropriate duties as reasonably required.

This job description is subject to regular review and appropriate modification.



I confirm I have read and understand this Job Description 


Name of Postholder 		……………………….…………..

Signature 			…………………………………...

Date				…………………………………...





	Person Specification – Registered Nurse (Ward)



	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications

	· Level 1 Registered Nurse
· Relevant post registration experience

	· ALS and MEWS training
· Evidence of higher education
· Teaching qualification
· ILS

	Experience
	· Recent post registration experience
· Recent experience in a surgical ward, preferably across different specialities

	· Clinical skills in performing ECG;s, venepuncture and IV drug administration


	Skills and Knowledge
	· Evidence of ability to work collaboratively in a multidisciplinary team
· Ability to plan and prioritise own and others workloads when under pressure
· Ability to manage change effectively
· Ability to lead a team
· Excellent written and verbal communication skills
· Computer literate
· Good understanding of infection control
	· Knowledge/experience of clinical supervision
· Knowledge of research/audit skills
· Participation in business planning and budgeting

	Other Factors





	· Assertive
· Self motivated
· Confident and innovative
· Commitment to personal development
	











	HAZARDS:

	Laboratory Specimens
Proteinacious Dusts
	X
	Clinical Contact with patients
	X
	Performing Exposure Prone Invasive Procedures
	X

	Blood/Body Fluids
	X
	Dusty environment
	
	VDU Use
	X

	Radiation
	
	Challenging Behaviour
	X
	Manual Handling
	X

	Solvents
	
	Driving
	
	Noise
	X

	Respiratory Sensitisers
	
	Food Handling
	
	Working in Isolation
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